To back up your AutoCorrect entries to a Word file:
The AutoCorrect macro runs automatically when you open this template. If you close out of the dialog box, you can also run the macro by selecting the “Add-Ins” tab on the toolbar and clicking the “Start” button.
From the AutoCorrect Utility dialogue box, select “Backup.” The macro will export all your AutoCorrect entries to a Word document. Save the file to the desktop using the default filename, “AutoCorrect Backup Document.”

To import the AutoCorrect entries into Word from the backup document:

Select “Restore” on the AutoCorrect Utility box. Browse for the AutoCorrect Backup Document file, select, and click “Open.” The restore will automatically start once you click open and a “Restore complete” prompt will appear once it has finished. Click OK to close the dialogue box.
